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The College is a volunteer, seniors governed, locally operated, membership-based organization 

providing non-credit courses for all seniors in the Amherst, Codiac, Sackville and Shediac.  

Members are encouraged to participate actively in the College.  

  

The purpose and objectives of the College shall be:  

(a) to provide peer learning opportunities and programs for seniors;  

(b) to provide structures for seniors to share skills, knowledge, expertise and life 

experiences;  

(c) to be a knowledge resource to the community;  

(d) to initiate and participate in research on relevant subjects;   

(e) to enhance the quality of life for seniors by providing peer learning educational 

opportunities in a comfortable and affordable environment.  
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Age of Instructors 

 

Normally, teachers who are recruited should be 50+ but the TSC will accept unsolicited 

proposals for consideration from teachers under 50. 

 

Annual General Meeting 

 

The AGM shall be held at the beginning of the College Year, normally in June but in any case on 

or before the 31st day of December, for the purpose of electing Officers and Directors, 

appointing an Accountant, receiving Annual Reports and Financial Statements based on the 

previous Fiscal Year, and transacting such other business as may be properly brought before it.  

Each year the College will have a review of the books done by an accounting firm.  Notification for the 

AGM has to go out two weeks prior to the meeting. 

 

Board 

 

At each AGM, the members of the College should elect as its Board of Directors, from among its 

qualified members (1) the following Executive Officers: President, Vice-President, Secretary, and  

Treasurer, (2) one representative nominated by each Regional Committee, and (3) as many Directors at 

Large as would be needed to bring the total number of Directors to a maximum of thirteen.  The Board 

is committed in principle to having regional representation on its Board and committees, 

commensurate with its membership and locations where it operates.  The Board shall consist of not 

fewer than seven Directors.  

 If between AGMs, there become fewer than seven Directors, a Special General Meeting shall be called 

to elect the missing Directors. Otherwise, if a vacancy arises on the Board, the other Directors may 

appoint qualified College members to those positions for the remainder of the original term of office.  

  

Where there is a vacancy, or are vacancies, on the Board, the remaining Directors may exercise all the 

powers of the Board as long as there are at least seven directors.   

  

To be qualified to serve as a Director, a person must be a member of the College in good standing who 

is not bankrupt, is not and has not been found to be of unsound mind, is not involved in a conflict of 

interest, and has not been convicted of a criminal offence as described in Section 87 (1.2) of the Act.   

The term of office of Directors shall be approximately one year, beginning at the conclusion of the AGM 

or meeting at which they are elected or appointed and ending at the conclusion of the next AGM, 

provided that they may continue to serve thereafter until their successors have been elected or 
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appointed.  All Directors shall assume office at the conclusion of the AGM at which they are elected or, 

if not elected at an AGM, immediately following their election or appointment.  

After a Director other than the President has served for four consecutive years on the Board, he or she 

shall be ineligible to be re-elected to the Board for at least one year.  

  

The Board is responsible for overall policy and direction of the College and may administer its affairs in 

all matters and make or cause to be made for the College, in its name, any kinds of contract which it 

may lawfully enter into and generally, save as provided elsewhere in these By-laws, and exercise all 

such other powers and do all such other acts and things, including the appointment and regulation of 

committees of all kinds, as the College is by its Charter or otherwise authorized to exercise and do.  

Except for the power to amend the College’s Charter and By-Laws, the Executive shall have all powers 

and authority of the Board to conduct day-to-day business between meetings of the Board, subject to 

the discretion and control of the full Board.  

Bursary Fund 

The TSC is a registered charity that is committed to providing public benefit. It is a volunteer, 

membership-based, organization that provides non-credit courses for people aged fifty and 

over. The purpose of the TSC is to enhance the quality of life for seniors by providing peer 

learning opportunities in a comfortable and affordable environment.  

The TSC has established a Bursary Fund. Individuals may apply to this fund for financial support 

to offset part, or all, of the annual membership fee.  In order to be eligible, applicants should: 

• be age 50 or older;  

• complete and sign the TSC Bursary Application Form; 

• forward the completed application to the Coordinator. 

 

The TSC will: 

• keep all bursary applications in strict confidence; 

• notify all applicants of the receipt of their application within two weeks of receiving the 

application. 

 

The Executive of the TSC Board will: 

• consider all applications fairly; 

• award bursaries; 

• inform the Board of the value of bursaries awarded. 
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The TSC will try to assist those who request support and may decide to award smaller bursaries 

than the amount requested in order to help as many as possible.  The award of a bursary in one 

year will not automatically guarantee a bursary award in the following or subsequent years.  

 

Class Cancellation for Storms 

Classes are automatically cancelled when schools in that area are cancelled due to inclement 

weather. 

 

During March Break, storm cancellations are at the discretion of the Instructor.   The 

Coordinator will contact students if so directed by the Instructor. 

 

If classes need to be cancelled for other reasons the Instructor should inform the Coordinator 

so that notices can be sent out.  The Coordinator should always be informed about class 

cancellations or other changes in schedules. 

 

Committees and Duties 

 

The following are standing committees of the TSC: 

• Board of Directors - The Board is responsible for overall policy and direction of the College and 

may administer its affairs in all matters and make or cause to be made for the College, in its 

name, any kinds of contract which it may lawfully enter into and generally, save as provided 

elsewhere in these By-laws, and exercise all such other powers and do all such other acts and 

things, including the appointment and regulation of committees of all kinds, as the College is by 

its Charter or otherwise authorized to exercise and do.   

• Executive Committee - This committee comprises the President, the Vice-President,                                          

the Secretary and the Treasurer. In most areas the Executive Committee has the full 

powers of the Board. 

• Regional Committees - These committees will be responsible for regional curriculum, 
obtaining and confirming Instructors, arranging venues, delivering equipment, and 
overseeing myriad details involved in organizing, promoting, and delivering courses and 
activities in their region. 

 

Amherst Regional Committee 

Codiac Regional Committee 

Greater Shediac Regional Committee 

Sackville Regional Committee 
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• Curriculum Committee - This committee comprises the Chairs of the Regional                                               
Committees. It will encourage curricular balance, assume responsibility for detecting 
course or scheduling conflicts, resolve other issues involving course offerings, and 
monitor the types of courses offered. 

 

• Publicity Committee - This committee will have regional representation. It will                                                

coordinate all publicity for all regions. Regional committee members may assist in 

carrying out publicity activities in their regions. It shall approve all commercial 

advertisements to be paid for by the TSC within the approved budget. 

 

• Legal/ Insurance Committee - This committee will oversee and make recommendations 

concerning legal and insurance matters. 

 

• Lafford Classroom Committee - This committee will oversee all matters concerning the  

              Lafford classroom and the equipment stored in the space. 
 

• Nominating Committee - This committee will have regional representation. It will  

              consider succession issues and bring recommendations to the Board. 
 

Committees - General Guidelines 

 

(a). Individual committees will decide on the appropriate number of members 

      for that particular committee. 

(b). There will be no definite terms but overlap and succession are important issues 

       to consider. 

(c). The individual committees are responsible for the recruitment of members. 

(d). The individual committees will appoint their own Chair. 

(e). For coordination purposes it would be helpful if the Chair or a representative of the  

      key committees also be on the Board. In particular, this would apply to the  

      Regional Committees, the Curriculum Committee, the Publicity Committee and the  

      Legal/ Insurance Committee. 

(f). The Board is committed in principle to having regional representation on its Board   

      and Committees, commensurate with its membership and locations where it operates. 
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Compensation for Board Members 

Board Members will be compensated for fair and reasonable expenses related to Board work.  
The present mileage rate is set at forty cents a kilometer. 

Compensation for Instructors and Course Coordinators 

A. An instructor who teaches a course of four (4) or more sessions or a Course Coordinator 
who coordinates a course of four (4) or more sessions will receive a complimentary, 
non-transferable membership in the College. Said benefit must be used either in the 
year the instructor is teaching or the following year. The benefit will be the same 
whether the instructor is teaching one or more courses. 

B. When two (2) instructors are fully engaged in teaching a course of four (4) or more 
sessions, both will be entitled to complimentary memberships with the conditions 
described in (A). 

C. Instructors under the age of fifty (50) A person who has agreed to be an instructor but 
has not attained the age of 50 will be given a one year honourary membership. 
 

Conflict of Interest 

The TSC recognizes the value of local businesses and entrepreneurs and the contribution these 
organizations make to our communities and the TSC. The TSC also acknowledges the skills, 
expertise, and contributions made by instructors from some of these business firms. At the 
same time, however, the TSC has a mandate of operating as a non-profit organization and 
providing for its members a social, peer-learning opportunity.                                                                                                                                                                                

The members expect an open, knowledgeable, and objective learning environment, for which 

they pay an annual membership fee. 

To address potential conflict of interest situations, the following items are guidelines for 

instructors who either currently represent business organizations or have commercial 

connections: 

1. The Instructor, by way of introduction, is strongly encouraged to state their business 
activities, products, and services especially those that relate to the course.  The intent is to 
provide full disclosure upfront of any opportunity for profit or gain on the part of the 
Instructor.  During the course itself, the Instructor may, in response to direct questions 
from members, explain any technology, products, or services available to consumers at 
their place of business. 
 

2. The Instructor shall include where applicable, a list (either written or verbal) of the 
technology, products, or services that is available to consumers in the marketplace, 
including but not limited to, those from their business. 
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3. The Instructor shall have the freedom to include in the classroom, or by way of field trips 

and business site tours, teaching aids composed of any technology, products or services 
deemed necessary to enhance the learning experience of the student, including but not 
limited to, those from their business. 

 

Definition of Course Coordinator 

A “Course Coordinator” organizes a course of four (4) or more sessions with multiple 
presenters. 

Definition of an Instructor  

 
Typically, “Instructors” lead and are responsible for an entire course of four (4) sessions or 
more.  
 

Definition of a Presenter 

Typically, “Presenters” just give one (or two) sessions. 

Emergencies 

In the event of extreme emergencies (including, but not limited to:  war, catastrophic natural 
disasters, public health emergencies), the TSC Board reserves the right to cancel all classes and 
postpone or cancel Registration.  In the event that one or more complete terms are cancelled, 
members will be granted an appropriate extension to their respective Membership term.  The 
Board will make all reasonable efforts to inform the membership and the public at large of its 
decision. 

External Advocacy 

The Tantramar Seniors’ College seeks to stimulate and support the intellectual interests of its 

members, and, as indicated above, in an open, knowledgeable, and objective learning 

environment.  

Contributing to public debate and public policy development are consistent with that objective. 

Nevertheless, there are restrictions on advocacy and political activities on the part of registered 

not-for-profit organizations with charitable status in Canada.  

Since the TSC enjoys such status, and would find it difficult to continue without it, the following 

guidelines should be borne in mind when classes or brownbag sessions are being organized 

under the auspices of the TSC. 
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1. Representatives of advocacy groups seeking, or having been approached, to make 
presentations during TSC events should be reminded of the restrictions on outright 
advocacy and directly political activities. 

2. Emphasis should be placed beforehand on the need to provide fair and balanced 
coverage of the broad spectrum of opinion and knowledge on the subject matter 
involved.  

3. If, in the view of the appropriate regional committee representatives of a particular 
advocacy group would find it impossible to comport themselves accordingly, the event 
should not be authorized by the TSC. 

 

Fund Raising and Charitable Status 

  

The TSC has received the designation of Registered Charity under the Income Tax Act. This 
status allows TSC to issue official receipts for gifts received and the donor of the gift can use the 
receipt to reduce their income tax. This status also requires that TSC complies with legislation 
with respect to receiving donations, the issuing of receipts and the maintenance of records.  
                                                                                                                                                                 
All fund raising activities shall be approved by the TSC Board. Fund raising may  
be carried out for special purposes or for general TSC activities.  
 
Individuals who receive some benefit for a contribution such as a TSC  
membership or for a TSC raffle for which there is a prize, shall receive a receipt but not a  
charitable receipt. 
 
If the donations are in other than Canadian currency such as a donation of property  
then the valuation of that property for the purposes for issuing a receipt shall be done in  
accordance with Canadian Revenue Services publications which are available on the web.  
 

Procedure  
 
A charitable donation receipt issued by the TSC carries a real value to the recipient  
and the issuing of these receipts and the retention of records must be carried out with due  
diligence. One pre-printed charitable donation receipt book shall be obtained and each  
receipt shall contain: The TSC name and address; charitable status registration number; the 
web address for Revenue Canada Agency www.cra.gc.ca/charities; date of the donation; room 
for the name; full address; value of the donation in dollars; if the donation is a cheque, cash or 
property; the statement “Official receipt for income tax purposes – A duplicate receipt cannot 
be issued”; the receipt number; and the place for the signature of the individual issuing the 
receipt for the TSC. The receipt book shall be of the type that when the receipt is filled out, the 
TSC copy is completed simultaneously with, and is identical to, the donor’s copy and the TSC 
copy remains in the book when the donor’s copy is removed. A new book shall not be ordered 
until the receipt book in service is nearly complete and the new receipt book shall not be put 
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into use until the previous receipt book is completed and stored safely. The TSC Treasurer shall 
maintain control of the charitable donation receipt book(s).   
 

Guest Passes 
 

With every membership, the member receives two guest passes; with each pass the member can bring 

a friend to one class. 

 

Harassment Policy  

The Board of Tantramar Seniors College (TSC) is committed to providing a work and study 
environment in which all individuals are treated with respect and dignity. The organization will 
take every reasonable measure to ensure that no volunteer, member or employee of TSC is 
subject to harassment from any source within the organization’s governing, managing, 
employee, membership/client, and volunteer structures. 
 
Harassment is a form of discrimination. It is unwelcome and unwanted. It affects the 
individual's ability to learn and work. It can also be an expression of abuse of power, authority 
or control, and is coercive in nature. Harassment will not be tolerated and TSC will take 
appropriate action to protect their volunteers, members, employees and others in the 
organization.  

Insurance Requirements  
 

All course descriptions must be sent to the Insurance Company prior to the start of classes and 

the insurance company will indicate the courses where students must sign a waiver form. 

The insurance covers Director’s Liability and members Commercial General Liability (CGL) for 
both bodily injury and property damage.  All TSC members, including Instructors, are covered 
by this policy. 

If there is someone going to offer an approved course on their private property, the College will 
advise them that they will need a special rider on their home insurance and that the College will 
pay up to $100 to cover the cost of it. 

Investment Policy  
  

• The Tantramar Seniors’ College (TSC) may, from time-to-time, find itself in a position of 
holding substantial revenue after fully addressing expenses. In such circumstances, the 
Board will invest those surplus funds to ensure a reasonable return on the College's 
assets. At the same time, the Board recognizes the importance of liquidity of any such 
investments in the event of an emergency. 
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Procedures : 
  

• (1) The Board will annually appoint an Investment Committee (hereafter referred to as 
the IC). The Committee will be comprised of three (3) individuals: the President (or 
his/her annual designate); the Treasurer; and one (1) other member of the TSC. All three 
(3) must be members in good standing of the College and should possess an 
understanding of investment vehicles, methods, risks and returns. 
 

• (2) The Board will delegate trading authority to the IC with the expectation that semi-
annual reports will be given to the Board on named investments and their return for the 
College. 
 

• (3) The investments made by the IC must be low-risk and will normally be limited to the 
stocks of banks and utilities, and GICs. Investment decisions will be made by a majority 
vote of the Investment Committee.  Records of these decisions will be kept and filed in 
both print and electronic format within the TSC file systems.  When presented with a 
rationale and a recommendation, the Board may grant the IC permission to invest in 
other securities as circumstances warrant. Such permission must be acquired by the IC 
in advance of the investment. 

 

• (4) The Board, through its IC, shall establish a brokerage with the bank charged with the 
financial operations of the College. The brokerage account will track shares and execute 
trades as directed. 
 

• (5) The IC will have on-going authority and responsibility to determine the extent of the 
assets to be invested. The Board will be given semi-annual reports on the total portfolio. 
The IC will also provide regular updates to the Board showing the total current value of 
the account, the gain/loss since the last update and, if warranted, an explanation. The 
Board may decide to cap the level of investments, depending on the College's financial 
circumstances.  

 

Membership Dues  

 

The membership fee will be kept at a constant, fixed level for the year September to August, 

irrespective of when the member joined during the year.  The fee covers three consecutive terms 

beginning in the term it is paid.  

Mission Statement 

To provide peer educational opportunities for seniors in a welcoming environment. 
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Photographs 

The Coordinator will collect and save photos from classes in all four locations. Members 

permission to use photos in publications must be obtained. 

 

Priority for Registration 

Members and Instructors who have designated duties at a specific Registration Session may 
pre-register for one course at that location. Students in these categories can be registered 
before the start of formal registration. Registration for all other students will be on a "first-
come, first-served" basis at the registration desk. Mail-in registrations, and registrations in 
locations other than where the course will be given, will only be considered after the regular 
registration dates. 
 

Registration 
 

The TSC will hold a physical registration (the four locations of Amherst, Codiac, Sackville and 

Shediac) so that students will be able to register in person. 

The Coordinator is to contact Board members, Instructors, and Curriculum Committee 
members about attending registrations and assign to them duties during registration.  At that 
time, they are to be given the opportunity to pre-register for one course at that location, if they 
are working. 

Two people should act as floaters at registration, moving around the room and talking to 
people in lines to explain the process (how to complete the registration form, how to register for 

a course, how to pay their memberships, remind them to leave their registration forms). 

Registrars should slightly over book most courses as people sometimes do not show up after they 

register for a course. 

 

Registration Cancellation 
 

In the event a registration session is cancelled, a notice will be placed on the web page and 

members will be notified by e-mail of the new registration date and time. 

 

Requests from Other Agencies for TSC to Forward Information 

When other agencies ask Tantramar Seniors’ College (TSC) to forward information to TSC members, the 

TSC coordinator will consider requests on a ‘case by case’ basis, in accordance with the following 

criteria: 
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a) the target audience and mission of the requesting agency is allied with that of TSC; 

b) the requesting agency provides tangible support to the work of TSC (funds, instruction, free 

publicity, free space, etc.); 

c) the information being forwarded is of potential interest and/or benefit to TSC members; 

d) the intent of the information is not primarily commercial i.e. to market products or services to 

TSC members; 

e)  the time the coordinator receives the request allows sufficient time for its consideration prior 

to the date of the event/service. 

The coordinator may confer with the president if uncertainty persists after consideration of these 

criteria. The coordinator will, at the next Board meeting, advise the Board of requests for information 

dissemination, and whether they were granted or denied.  

Research    

The TSC recognizes that research can yield merits both for its members and for the research 

community.  The TSC will consider research proposals from outside agencies, and will, from 

time to time, cooperate in the conduct of research.  In so doing, the TSC will attempt to ensure, 

as far as possible, that such research: a) adheres strictly to established ethical rules; and, b) has 

the potential to yield information of benefit to its members.     

Statement of Principles. Research activities will be guided by the following principles: 

• The TSC will consider a research proposal from an outside agency only after the 

proposal has received approval from the Ethics Committee of the researcher’s 

agency/institution.  

• The well-being of research subjects, including the maintenance of anonymity and 

confidentiality, will be ensured. 

• Results of the research will be summarized and provided to the TSC in writing within one 

month of the completion of data analysis. 

• A member of the research team will, upon the request of the TSC, do a presentation of 

the findings to TSC members. 

• The TSC will terminate its collaboration in the event of unethical conduct or lack of 

adherence to approved protocols.  

 

Proposals. Research proposals sent to the TSC must be written and must include the following: 

• goals/aims of the research; 

• copies of any questionnaires, rating scales, or interview protocols to be used in the 

research; 

• research methodology, including data analysis; 
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• time frame for conduct of the research and for completion of the data analysis; 

• possible benefits and potential risks to participants; 

• proposed use of the research; 

• funding source(s); 

• statement on research dissemination; 

• brief description of both the individual(s) conducting the research and the principal 

investigator. 

Research Participants. TSC members who decide to participate in research will: 

• do so of their own volition;  

• provide informed consent;  

• reserve the right to withdraw from the research at any time. 

The Executive Committee of the TSC will: 

• review research proposals in adherence with the information contained in this policy; 

• make a recommendation to the Board to either:  

o a) approve the proposal (with, or without modifications);  

o b) defer the proposal pending revisions; or,  

o c) disapprove the proposal; 

• liaise with the researcher(s) and TSC members as required during the conduct of the 

research. 

Use of Scents  

 

Some people are very sensitive to perfume and other scents.  Please respect a scent free environment 

by not using scented products. 

Use of Mailing List 

Our contact information is considered private and not for circulation. 
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Tantramar Seniors’ College 

Bursary Application 

The Tantramar Seniors’ College offers bursaries to support individuals who are unable to pay 

the annual membership fee. Individuals wishing to apply for a bursary, or to recommend 

someone else for one, should fill out this form, and provide it to the TSC Coordinator.  

The information provided in response to these questions will be kept strictly confidential. 

Individuals receiving a bursary will be recorded as having a TSC membership for a full year, 

starting in the term during which the bursary is granted.  

Please provide the following information. 

Name   ____________________________________________________________ 

Address   ____________________________________________________________ 

Telephone  _______________________ 

Email Address ________________________________ 

Please answer the following questions. 

1. Are you currently receiving social assistance (New Brunswick) or income assistance 
(Nova Scotia)? [confirmation of information might be required]      

o Yes         
o No 

   

2. Are you currently receiving the Guaranteed Income Supplement (Canada)? 
[confirmation of information might be required]      

o Yes         
o No 

3. If you answered no to both questions 1 and 2, please outline in one or two sentences your 
financial situation. 
 

4. Have you received a Tantramar Seniors’ College bursary in the past? If so, when? 
________________ 
 

Signature __________________________ Date __________________________  
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Class attendance and absenteeism (to be included on all course handouts) 

As you know, our instructors are all volunteers, who work very hard at putting courses 

together. Your cooperation is appreciated in letting them know if you are unable to attend any 

of the classes as most instructors plan weekly classes that are appropriate to the number of 

registered students in the course. 

If circumstances change between registration and the first class, or if you decide to withdraw 

after the first or second class, please email tsccoordinator@gmail.com or call 364-2780. Many 

courses have a wait list and this could allow someone else to take your place. 

Sometimes, seniors have travel plans or medical appointments made in advance.  It would help 

Instructors to know this at registration, if possible, so that class material may be adjusted 

accordingly.  Illness, as well as other unanticipated and unavoidable conflicts can occur. If you 

are able, please let your Instructor know as soon as possible if you will miss a class. 

Thank you!                  

 

mailto:tsccoordinator@nbnet.nb.ca
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Guest Pass Information for Tantramar Seniors’ College Member 

 

This semester, in an effort to introduce more seniors to the Tantramar Seniors’ College, 

we are offering each college member two free Guest Passes.   If you have a friend who is 

not yet a member but is interested in attending a class then do the following: 

• Check with the instructor to make sure that it is OK to bring a guest. 

• Fill in the information on the Guest Pass. 

• Give the Guest Pass to the instructor when your friend attends the course. 

 

 
                                               (Cut)  

 

 

One Guest Pass – Tantramar Seniors’ College – You are invited to attend one session.  

Please give this to the instructor when you attend. 
 

Name of Course______________________________________________________ 

 

Day_______________________Date___________________Time______________ 

 
To find out more about the Tantramar Seniors’ College and courses, go to www.tantramarseniorscollege.ca.  

 

 If you enjoy the social and learning activity in this course, please consider becoming a member of 

Tantramar Senior’ College at our next registration.  

  

If you would like to receive notification of upcoming Seniors’ College activities and registrations, please 

send your name and address to our Coordinator at tsccoordinator@nbnet.nb.ca , or to our address: TSC,  

Box 6324, Sackville NB, E4L 1G6 or phone (506) 364-2780. 

 
                                                      (Cut) 

 

 

One Guest Pass – Tantramar Seniors’ College – You are invited to attend one session.  

Please give this to the instructor when you attend. 
 

Name of Course______________________________________________________ 

 

Day_______________________Date___________________Time______________ 

 
To find out more about the Tantramar Seniors’ College and courses, go to www.tantramarseniorscollege.ca.  

 

 If you enjoy the social and learning activity in this course, please consider becoming a member of 

Tantramar Senior’ College at our next registration.  

  

If you would like to receive notification of upcoming Seniors’ College activities and registrations, please 

send your name and address to our Coordinator at tsccoordinator@gmail.com , or to our address: TSC,  

Box 6324, Sackville NB, E4L 1G6 or phone (506) 364-2780.   
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 INSURANCE  

The Tantramar Seniors College (TSC) is insured under two policies, Directors and Officers 

Liability (D&O) and Commercial General Liability (CGL).  These policies are renewed annually on 

the same date to ensure consistent coverage. 

Board members are insured under a Directors and Officers Liability (D&O) policy of non-profit 

organizations for individual and organizational coverage.  This policy includes defence costs.   

All members of the TSC are insured under a Commercial General Liability (CGL) policy for both 

bodily injury and property damage liability.   The employee(s) are covered under an extension. 

These insurance policies are consistent with the direction given in the organization's by-laws in 

the indemnification section.  The TSC normally engages with its members who register for 

courses offered each term.  Under our current process, all course descriptions of any term are 

sent to the insurer to confirm that the TSC operates within the coverage of its policies and to 

determine if it is assuming an uninsured risk exposure.  After board approval but prior to the 

start of classes, the approved course list is sent to the insurer for a review and opinion on risk 

exposure of any course and possible need of waivers that are needed to maintain proper 

coverage.  The insurer provides guidance if members must sign a waiver form for specific 

courses that require physical activity. 

SECTION 1.01 WHY INSURE? 

Any organization that comes into contact with the general public will have exposures to risk 

that potentially deal with liability for bodily injury, property damage, financial loss, or damaged 

reputation.  The TSC’s approach has been to get the correct insurance for what is required.  

Consequently two policies were selected.  The policies are long and complex.  There is no one 

magic insurance policy that covers every situation.  The TSC is covered for claims within the 

specified limitations (more below) and also covered for the defence costs.  This is important 

because regardless of a claim’s validity, there may still be defence costs. 

The alternative to being insured is to raise money amongst the defendants if a claim occurs.  In 

extreme cases, this could mean liquidation of a board member’s personal assets.  As with 

policies for a home, car, boat, or life, taking out insurance is a mitigation strategy to protect 

one’s assets.  This is especially valuable for those who volunteer to improve the quality of life in 

the community and do not want to endanger their personal assets in the process. As long as a 

copy of the policy is kept by the insured, the insurance company is liable even beyond the 

seven year norm for financial documents, for any claim arising during the period of coverage. 
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SECTION 1.02 DIRECTORS AND OFFICERS LIABILITY 

The Directors and Officers Liability coverage is $2 million aggregate for each director and officer 

against any claim for a “Wrongful Act”, “Outside Directorship Wrongful Act”, and “Employee 

Practises Wrongful Act”.  This coverage includes provision for spouses named as part of a claim.   

SECTION 1.03 COMMERCIAL GENERAL LIABILITY 

The Commercial General Liability coverage is $2 million for each member per occurrence; $5 

million aggregate, for each member for “Bodily Injury” and “Property Damage” liability.  The 

TSC pays an additional extension that includes its employee(s) for identical coverage of its 

members.  Carrying that extension is also an alternative to participating in Workmen’s 

Compensation programs.  In addition there is a small provision, $10,000 for medical payments.  

Note this is primarily a members’ liability policy, not medical insurance. 

SECTION 1.04 WHAT TSC’S INSURANCE IS NOT 

The TSC board chose to not insure contents, so there is no coverage for damaged or stolen 

computers, projectors, tables, chairs, etc.  Both TSC’s properties in Sackville and Amherst are 

identified on the policies and covered for liability but not contents or property. 

There are numerous exclusions in the policies -- not all listed here -- as situations where the 

coverage is not applicable such as asbestos, fungi, abuse, terrorism, pollutants, and spores.   

As a further clarification, the policies are liability insurance, not house insurance.  The CGL 

covers liability protection in the event of bodily injury or property damage that may occur 

during, or as a result of college activities such as a course.  But it is not a substitute for house 

insurance.  Consequently, these policies are not blanket house insurance for any member who 

wishes to host a course in their home.  Our insurance broker advised us to only conduct classes 

in public locations for this reason, places that would normally carry property insurance or have 

the resources to be self-insured such as government buildings.  As a few of our instructors have 

learned themselves, perhaps to their surprise, holding a class in their house is not covered 

under a standard house insurance policy.  Doing so may expose them to risk and often is only 

mitigated by an additional premium to their house insurance policy.  

SECTION 1.05 COSTS 

Our insurance premiums in 2011 were $1525.  This represents 3.8% of our annual operational 

costs or approximately $4.18 yearly per paying member. 
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Registration and Liaison 

 

Registration: 

 

-Assemble 30 minutes before registration is due to start 

-Have a separate location for each course 

-Have a Board member plus the instructor at each location (where possible) 

-Clearly identify each course location 

-At each location clearly note the course name, the start date and where the course will be    

  given 

-Have details about the course available and give a copy to each registrant 

-Have a sheet prepared for registration with maximum enrolment number 

-Enter name of registrant, E-mail and phone number on this sheet 

-Make sure registrant fills out the registration form and takes it to the treasurer; 

  just one form per registrant 

-Registrants can register other people  

-Registrants can fill out the forms for registration in other locations but these will 

 only be considered after the registration has occurred in the other location 

-If a course is full the person’s name will go on a waiting list. If the person is 

 Not admitted to the course they will receive priority when the course is offered again 

-Make arrangements for compiling data after the registration date 

-Decide on procedure to deal with mail in registrations 

-Confirm with registrants. 

 

Liaison: 

 

-Each course should have a liaison person unless the Instructor declines 

-The liaison person should, if possible, be a Board member who is taking the course 

-The liaison person should contact the Instructor before the course starts 

-The liaison person should accompany the Instructor to the class location before 

  classes start to make sure that all equipment, etc is available 

-The liaison person should make arrangements to obtain any materials needed for the  class 

-The liaison person should arrive early for each session to make sure the room is open  and that the 

furniture is suitably arranged 

-The liaison person should tidy up the room after the session and lock the classroom 
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TANTRAMAR SENIORS’ COLLEGE, INC. 

ACKNOWLEDGEMENT OF RISK AND CONDITION, 

WAIVER AND RELEASE OF LIABILITY 

I, the undersigned, hereby apply to become a member of the Tantramar Seniors' 

College, Inc. (TSC), a non-profit volunteer organization serving its members by providing a 

variety of courses and activities of interest to the seniors' community. 

I fully understand that there could be some physical or other activity in some courses 

and an exposure to some risks to my health, life or property in some course offerings.  I 

acknowledge and agree that it is a condition of membership in TSC and participation in TSC 

courses and activities that TSC cannot accept responsibility and is not responsible for any such 

risks and that its members shall assume all responsibility for all such risks, and I agree to and 

hereby accept all such risks myself and I release TSC, its Board, instructors and personnel, and 

their heirs, executors, successors or assigns, from all liability associated with any such risks. 

IN CONSIDERATION OF being permitted to participate in TSC courses and activities, I 

agree that I will not hold the Tantramar Seniors' College, Inc., its Board, instructors or 

personnel, or their heirs, executors, successors or assigns, liable in any way whatsoever for any 

harm, losses or damages I many incur due to my participation in the courses and activities 

organized by the Tantramar Seniors' College, Inc. 

 

Print Name: ____________________ Signature: _______________________ 

 

Place: _________________________ Date: ___________________________ 

 

Witnessed by:     Signature: _______________________ 

 

      Print Name: ______________________ 
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Tantramar Seniors’ College Inc.   

  

BY-LAW # 1  

  

(Adopted at AGM September 5, 2017)  
  

  

ARTICLE II .  ARTICLE 1 :  INTERPRETATION   

  

1.1.  In these By-laws, unless the context otherwise requires, at any particular point in time:  

  

“Act” means the Companies Act, being Chapter C-13 of the Revised Statutes of New Brunswick, 1973, 

as it has been amended to the time in question by proclaimed amendment(s);  

  

“AGM” means the Annual General Meeting of Tantramar Seniors’ College Inc.;  

  

“Board” means the Board of Directors of the said College in office at the time in question;  

  

“Charter” means the Letters Patent as modified by any Supplementary Letters Patent that may have 

been granted to the said College at the time in question;  

  

“College” means the company called Tantramar Seniors’ College Inc.;  

  

“College Year” means the period from September to the following August, including both months;  

  

“Constitution” means the Charter, By-law # 1, and Rules, Guidelines, Policies and Regulations of the  

College that have been duly adopted at the time in question;  

  

“Executive’’ or ‘’Executive Committee” means the Officers of the College at the time in question;  
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“Fiscal Year” means the period from June 1st to the following May 31st, including both dates;   

  

“General Meeting” means a meeting of the general membership of the College and includes the AGM 

and Special General Meetings;  

  

“Officers’’ means the College President, Vice-President, Secretary and Treasurer at the time in 

question;  

  

“Regional Committee” means a Regional Committee of the College in office at the time in question;  

  

“Registry” means the Company Registry of members maintained by the College pursuant to the Act, 

arranged alphabetically by surname;  

  

“Senior” means any person who is fifty years of age or over;  

  

“Territory” means Cumberland County in Nova Scotia and Albert and Westmorland Counties in New 

Brunswick.  

ARTICLE III .  ARTICLE 2:  NAME, STATUS,  DESCR IPTION, INCORPORATION, AND 

CHARITABLE STATUS   

  

2.1. This is By-law # 1 of the Tantramar Seniors’ College Inc., which was incorporated under Section 

18(2) of the Act as a non-profit company without any capital stock by Letters Patent dated January 22nd, 

2009 and assigned Reference Number 642550.  

  

2.2 The College was granted status as a registered charitable organization on October 26, 2010, under 

Registration Number 82220 4897 RR0001, with the File Reference Number 3044866.  

  

2.3 The College is a volunteer, seniors governed, locally operated, membership based organization 

providing non-credit courses for all seniors in the Territory.  Members are encouraged to participate 

actively in the College.  
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ARTICLE IV.  ARTICLE 3:  STATEMENT OF PURPOSE AND OBJECTIVES   

  

3.1.  The purpose and objectives of the College shall be:  

(a) to provide peer learning opportunities and programs for seniors;  

(b) to provide structures for seniors to share skills, knowledge, expertise and life experiences;  

(c) to be a knowledge resource to the community;  

(d) to initiate and participate in research on relevant subjects;   

(e) to enhance the quality of life for seniors by providing peer learning educational opportunities in 
a comfortable and affordable environment.  

  

ARTICLE V.  ARTICLE 4:  LOCATION OF HEAD OFFICE   

  

4.1. The College’s Head Office shall be in the Town of Sackville, in the County of Westmorland, in the 

Province of New Brunswick, Canada, or wherever else in New Brunswick is deemed appropriate and 

approved by the Board.  

  

4.2. Notice of any change in the Head Office shall be filed with The Director as defined by the Act, c/o 

Service New Brunswick, within fifteen days of the change.  

  

ARTICLE VI.  ARTICLE 5:  CORPORATE SEAL   

  

5.1. Based on the advice of Service New Brunswick that a corporate seal is optional, the College shall 

not have a seal at this time.  

  

ARTICLE VII .  ARTICLE 6:  CHANGE IN FISCAL YEAR   

  

6.1. The Board may change the dates in the definition of “Fiscal Year” in Article 1, but only after first 

obtaining approval for the change from the Canada Revenue Agency.   

  

ARTICLE VIII .  ARTICLE 7:  MEMBERSHIP  
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7.1. The members of the College shall consist of the surviving applicants for Letters Patent of 

incorporation of the College and such other persons as are members in good standing at the time.  

   

7.2. All seniors who reside in the Territory who support the purpose and objectives of the College, and 

such other persons as are approved by the Board, may apply for membership in it.  An application for 

membership shall be accompanied by the annual membership fee or Board waiver of fees and must be 

approved by the Membership Committee to be successful.  If the application is rejected, any fees paid 

shall be returned.  

  

7.3.  Membership in the College shall be non-transferable.  

  

7.4. Membership may be Regular or Contributing.  Regular Members of the College shall pay annual 

dues as set by the Board from time to time, as a membership fee.  The Board may confer Contributing 

Membership upon a person who has taught or co-ordinated College courses for at least the minimum 

period specified by the Board in the Regulations by waiving his or her annual membership fee.  

  

7.5. Every member shall notify the College Secretary promptly of any changes in his or her email 

address and other contact information so that College notices can be sent to him or her.  Notices sent 

to members at the last addresses provided by them to the College shall be deemed sufficient service.  

  

7.6. Members of the College shall be considered to be “in good standing” if their application for 

membership has been approved by the Board and they have been entered in the Registry, their 

membership fees have been paid in full or waived, they have abided by the Constitution, and they have 

not been suspended or expelled from the College.  

  

7.7. All members in good standing of the College shall be entitled to all rights, benefits and privileges of 

membership, including the right to attend General Meetings and to receive notice of them, the right to 

vote at these meetings, and such insurance coverage as the College may provide.  

  

7.8. A member who fails to renew his or her membership when it expires, or resigns, or is expelled from 

the College, shall cease to be a member forthwith and his or her name shall be promptly removed from 

the Registry.  However, the College may continue to email information to current and expired or retired 

members, except for those who have been expelled.  

  

7.9. Conduct of Members:  If, on the recommendation of the Membership Committee, in the opinion of, 

and after due consideration by, the Board, a member conducts himself or herself in such a manner as to 
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bring discredit to the College, or causes discord within the membership, he or she may be asked to 

resign.  The resignation request should be made only if, after discussion between the member and the 

Board, the conflict is not resolved.  If the member resigns as requested, his or her name shall be 

removed from the Registry and any portion of membership fees then paid in advance shall be refunded 

to him or her.  If a member who is asked to resign refuses to do so, the Board may refuse to accept 

further membership fees from him or her, thereby terminating his or her membership when it expires.  

  

7.10. A member may be expelled from membership for cause by a two-thirds written vote by secret 

ballot of the members present at a duly convened meeting of the Discipline Committee, provided that 

at least two weeks notice of this proposed action is given to all Discipline Committee members and the 

accused member is provided with full details of the alleged cause and ample opportunity to defend his 

or her conduct at the meeting.  An aggrieved party may appeal an expulsion to the Board, provided that 

the notice and grounds of appeal are delivered to the President within one week; the appeal shall be 

heard within four weeks after that.  

  

ARTICLE IX.  ARTICLE 8:   BOARD DIRECTORS AND EXECUTIVE OFFICERS   

  

8.1. At each AGM, the members of the College should elect as its Board of Directors, from among its 

qualified members (1) the following Executive Officers: President, Vice-President, Secretary, and  

Treasurer, (2) one representative nominated by each Regional Committee, and (3) as many Directors at 

Large as would be needed to bring the total number of Directors to a maximum of thirteen.  The Board 

is committed in principle to having regional representation on its Board and committees, 

commensurate with its membership and locations where it operates.  The Board shall consist of not 

fewer than seven Directors.  

The Past President shall continue to serve on the Board as a non-voting member until the current 

serving President’s term expires.  The Past President will Chair the Nominating Committee 

  

8.2. If between AGMs, there become fewer than seven Directors, a Special General Meeting shall be 

called to elect the missing Directors. Otherwise, if a vacancy arises on the Board, the other Directors 

may appoint qualified College members to those positions for the remainder of the original term of 

office.  

  

8.3. Where there is a vacancy, or are vacancies, on the Board, the remaining Directors may exercise all 

the powers of the Board as long as there are at least seven directors.   

  



26 

 

8.4 To be qualified to serve as a Director, a person must be a member of the College in good standing 

who is not bankrupt, is not and has not been found to be of unsound mind, is not involved in a conflict 

of interest, and has not been convicted of a criminal offence as described in Section 87 (1.2) of the Act.  

  

8.5. The term of office of Directors shall be approximately one year, beginning at the conclusion of the 

AGM or meeting at which they are elected or appointed and ending at the conclusion of the next AGM, 

provided that they may continue to serve thereafter until their successors have been elected or 

appointed.  All Directors shall assume office at the conclusion of the AGM at which they are elected or, 

if not elected at an AGM, immediately following their election or appointment.  

  

8.6. After a Director other than the President has served for four consecutive years on the Board, he or 

she shall be ineligible to be re-elected to the Board for at least one year.  

  

8.7. The Board is responsible for overall policy and direction of the College and may administer its 

affairs in all matters and make or cause to be made for the College, in its name, any kinds of contract 

which it may lawfully enter into and generally, save as provided elsewhere in these By-laws, and 

exercise all such other powers and do all such other acts and things, including the appointment and 

regulation of committees of all kinds, as the College is by its Charter or otherwise authorized to exercise 

and do.  Except for the power to amend the College’s Charter and By-Laws, the Executive shall have all 

powers and authority of the Board to conduct day-to-day business between meetings of the Board, 

subject to the discretion and control of the full Board.  

In the event of extreme emergencies (including, but not limited to:  war, catastrophic natural disasters, 

public health emergencies), the TSC Board reserves the right to cancel all classes and postpone or 

cancel Registration.  In the event that one or more complete terms are cancelled, members will be 

granted an appropriate extension to their respective Membership term.  The Board will make all 

reasonable efforts to inform the membership and the public at large of its decision. 

 

8.8. Without in any way derogating from the foregoing, the Directors are expressly empowered, from 

time to time, to purchase, lease, or otherwise acquire, alienate, sell, exchange or otherwise dispose of 

lands, buildings, and/or other real property, moveable or immoveable or mixed, and also personal 

property, or any right or interest therein, for such consideration and upon such terms and conditions as 

they may deem advisable, subject to any real estate dealing receiving prior approval by the membership 

at a Special General Meeting called for such purpose, and provided that the College does not hold or 

acquire real property worth more than $25,000 at any time.  

  

8.9. The Board may from time to time adopt, amend, add to or repeal such Forms, Mandates, Policies, 

Procedures, Protocols, Rules, Guidelines and Regulations as it deems desirable to govern the operation 
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of the College, provided that any such Forms, Mandates, Policies, Procedures, Protocols, Rules, 

Guidelines and Regulations are consistent with the Act and the College’s Charter and By-laws.  All 

policies and other guidelines designed to assist governance and day-to-day operations of the College 

must be approved by the Board.  

  

8.10. Each year the Board shall establish Standing Committees as provided in the Regulations and may 

create ad hoc Committees, Task Forces, Advisory Boards and other such bodies, including committees 

dealing with Administration, Communications, Constitution, Curriculum, Discipline, Finance, Legal and 

Insurance Matters, Membership, Nominating, Strategic Review, and Succession Planning, as well as 

committees in regional locales in which it operates.  The Board may appoint, remove or replace 

members to serve on such bodies as needed.  Mandates for them shall be prescribed when such bodies 

are established.  The term of such committees and bodies is usually until the end of the next AGM 

unless they are abolished before then, but unless their committee or group is abolished, its members 

may continue in office until they are replaced.  Board appointees may be dismissed at any time without 

notice or cause.  

  

8.11. The Board may appoint such officials as it deems desirable to promote the purposes of the 

College, including agents, editors, managers, co-ordinators, administrators and other such 

functionaries.  The Board should set out the mandate for officials when appointing them, including 

whether they are entitled and expected to serve on the Board and any security to be given by them to 

the College.  Appointed officials serve at the pleasure of the Board and may be dismissed at any time 

without notice or cause.  The usual term of such appointees is until the end of the next AGM unless they 

are dismissed before then, but if they are not dismissed, appointees may continue in office until they 

are replaced.  

  

8.12. The Board may hire, manage and dismiss employees to assist with administration and operations 

of the College, and engage professional advisors.  The terms of employment should be in writing and 

include the duties of the employee, term of service, remuneration and fringe benefits, but reserve to 

the College the right to dismiss the employee or advisor at any time without cause.  

  

8.13. Directors shall cease to act as such and resign forthwith if they cease to be a member of the 

College in good standing, declare bankruptcy, become or are found to be of unsound mind, are in a 

conflict of interest, miss three consecutive Board meetings without explanation, are convicted of a 

criminal offence as described in Section 87 (1.2) of the Act, or tender their resignation to the President.  

Officers and Directors may resign at any time for any reason.  A College member in good standing who 

is elected to the Board, regularly participates in Board functions, and has not transgressed any of the 

disqualifications listed above, is a Director “in good standing’’.  
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8.14. Any Officer or Director charged with failure to perform the duties of the office may be removed 

from office if approved by a two-thirds vote by secret ballot at a duly constituted Special General 

Meeting, provided that at least two weeks notice of this hearing is given to all members of the College 

in good standing and the Officer or Director is provided with full details of the alleged failure and ample 

opportunity to defend his or her conduct at the meeting.  

  

8.15. The College Secretary shall maintain the minutes, records and archives of the College, notify 

Service New Brunswick of any change in its List of Directors within fifteen days of the change, and file its 

Annual Return with Service New Brunswick before the end of May.  

  

ARTICLE X.  ARTICLE 9:  REGIONAL COMMITTEES    

  

9.1.  The Board may approve additional communities to offer College courses or revoke its approval 

of existing ones.  This shall include authority to dismiss a member or members of a Regional Committee.  

  

9.2  Each community offering College courses shall have a Regional Committee responsible for its 
curriculum, instructors, facilities, organization of courses and any other necessary arrangements.  That 
committee shall appoint a Chairperson and Vice-Chairperson and have power to add and to fill vacant 
positions on it.  
  

9.3. The Regional Committee may nominate one candidate to represent it on the Board, to stand for 

election at the AGM, and may remove such a representative or replace him or her at any time, without 

cause or notice.  It shall notify the College President within one week, and no later than one week prior 

to a scheduled meeting of the Board, of any change in its Representative or change of any of the 

members on the Regional Committee.  

  

9.4. Regional Committees shall meet at least three times annually to propose curricula for the Board 

Curriculum Committee and Board approval.  

  

ARTICLE XI.  ARTICLE 10:  GENERAL DUTIES AND POWERS OF DIRECTORS,  OFFICERS 

AND APPOINTED OFFICIALS   

  

10.1. Directors, Officers and appointed officials are expected to discharge the duties set out in the 

Mandates describing their duties adopted by the Board from time to time.  
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10.2. All Directors and appointed officials are expected to attend meetings regularly and to carry out 

their duties ethically and in good faith to the College, including declaring any conflicts of interest or 

potential such conflicts, and withdrawing from discussing and voting on these matters.  

  

10.3. All Directors, Officers and members of Committees, should if possible participate in all 

deliberations and decisions of the Board, Committee or Executive to which they belong, and shall keep 

confidential all College business unless authorized to divulge it.  

  

10.4. All Directors, Officers, members of committees, and appointed officials, acting on behalf of the 

College and under the direction of the Board, shall be entitled to be reimbursed for authorized 

expenses incurred during their term of office.  No Director, Officer or appointed official shall be entitled 

to receive any remuneration for carrying out the duties of his or her office.  

  

10.5. The term of office of officials of the College appointed by the Board (such as the Chairpersons or 

members of Committees or Task Forces, agents, editors, managers, co-ordinators and administrators) 

shall be as outlined for their position in Mandates prescribed for them by the Board.  

  

10.6. All Officers, officials and Committee Chairs should submit timely reports of their activities during 

the previous Fiscal Year for the Annual Report to the AGM.  

  

ARTICLE XII .  ARTICLE 11 :  MEETINGS  

  

11.1. Meetings of the Board, Committees, Executive and general membership shall be held as provided 

in the following provisions of this Article.  Meetings may also held by teleconference call if all members 

consent and participate, in which case all members will be deemed to be present where the call 

originated.  In an emergency, where all members consent, they may discuss and vote upon an issue by 

email, which shall be as effective as if done at a meeting.  

  

11.2. The AGM shall be held at the beginning of the College Year, normally in September but in any 

case on or before the 31st day of December, for the purpose of electing Officers and Directors, 

appointing an Accountant, receiving Annual Reports and Financial Statements based on the previous 

Fiscal Year, and transacting such other business as may be properly brought before it.  

  

11.3. Special General Meetings of the members for the purpose of considering a specific and urgent 

matter of business which cannot be delayed until the next AGM may be called at any time by the Board 



30 

 

and shall be called by the President within a week after a request for such a meeting made signed by at 

least fifteen College members in good standing is delivered to the Secretary. Any such request shall 

specify the purpose(s) for which the meeting is to be called and the meeting shall be held within four 

weeks of the date of receipt of the written request.  

  

Calling and Chairing College Meetings  
  

11.4. If possible, the President shall call and chair General Meetings of the members of the College and 

meetings of the Board and Executive.  If the President is unable, unwilling or unavailable to do so, the 

Vice-president shall call and chair such meetings.  If neither the President nor the Vice-President is able, 

willing and available to call or chair a meeting, the Board may appoint another of its members to do so.  

Board meetings shall be held at least four times annually.  

  

11.5. If possible, Committee meetings shall be called and chaired by the Committee Chairperson, or by 

a Vice-Chairperson, or by another member designated by the Committee, if the Chairperson (or 

ViceChairperson) is unable, unwilling or unavailable to do so.  

  

Notice of Meetings  
  

11.6.  Notice of meetings shall include the day, date, time, agenda and location within the Territory.  

  

11.7. Any notices of the College shall be sent to all affected members at their addresses as shown in the 

current Registry either electronically, via the internet, or by Canadian postal services.  

  

11.8. Irregularities in the notice or in the giving thereof, as well as the accidental omission to give notice 

to any member(s), shall not invalidate any action taken by or at any such meeting.  

  

11.9.  Notice of the AGM, including the Agenda for the meeting, shall be sent to all College members 

in good standing at least two weeks prior to the meeting date.  

  

11.10. Notice to the members of a Special General meeting shall state in general terms the purpose or 

purposes of the meeting and be sent to all College members in good standing at least two weeks prior 

to the meeting date.  
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11.11. Notice of a Board or Executive Meeting shall be sent to all members at least five days prior to the 

meeting date, provided that a newly elected Board may meet without formal Notice on the day that it 

was elected.  Also, if all members agree, they may waive formal notice of a meeting.  

  

11.12. Notice of a Committee meeting shall be sent to all members of the Committee at least four days 

prior to the meeting date.  If all members agree, they may waive formal notice of a meeting.  

  

Quorum and Adjournment  
  

11.13. To validly transact any business at any Board, Committee, Executive or General Meeting of the 

College, a quorum must be mustered and maintained.  In calculating a quorum, vacant positions shall 

not be included.  

  

11.14. The quorum required for:  

(a) General Meetings to transact business is at least ten College members in good standing;  

(b) Board, Committee or Executive meetings to transact business is a majority of their 

members, provided that a quorum cannot be constituted by fewer than three members except 

in the case of a one or two member committee.  

  

11.15. If a quorum is not mustered within fifteen minutes of the time set for a meeting 

to begin, the meeting shall be adjourned.  If a quorum is mustered but not maintained 

at any College meeting, any member present may require the meeting to be adjourned 
and no further business may be validly transacted unless a quorum exists.  The 

chairperson of the meeting shall try to monitor the number of members present and 

adjourn the meeting immediately after a quorum is lost.  

  

Voting  
  

11.16. At all College meetings, each member of the College or Board, Committee or 

Executive who is present and in good standing shall have one vote, except for the 
Chairperson or presiding officer, provided that in the event of a tie vote at any meeting, 

the Chairperson or presiding officer shall cast the deciding vote.  Voting by proxy is not 

permitted at any Board, Committee, Executive or General Meeting of the College.  

  

11.17. A simple majority of votes cast by members present at any meeting who are 
entitled to vote shall carry the motion unless otherwise required by the College By-laws 

or Charter, the Act or any other applicable law.  Abstentions shall be counted when 

calculating whether a majority exists.  
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11.18. Voting may be done verbally, by a show of hands, or by ballot.  Should a 

counted vote or vote by ballot be requested by a member in good standing, the Chair 

shall appoint one or more persons to act as scrutineer or scrutineers at such meeting 

and have the vote conducted as requested.  

  

Motions   
  

11.19. All proposals must be raised as motions and seconded before they may be 

debated or voted upon.  

  

Parliamentary Rules of Order and Privacy  
  

11.20. All College meetings shall be governed by Bourinot’s Rules of Order, 

supplemented by Robert’s Rules of Order where necessary, in all cases to which they 

are applicable, provided that they are consistent with Canadian law, this By-law, the 

Charter of the College and any special Rules of Order that the College may have 

adopted at the time.  Meetings of the College Board, Committees, Executive and 

General Membership shall not be open to the general public but specified non-
members may be invited to attend by the Board, Committee or Executive.  

  

Records  
  

11.21. Minutes shall be taken of all College meetings and be distributed within three 

weeks to all members of the College or its Board, Committee, or Executive that met.  

Records, including financial reports, shall be archived for seven years but may be 

destroyed thereafter.  

  

ARTICLE XIII .  ARTICLE 12:  NOMINATION AND ELECTION OF DIRECT ORS AND 

OFFICERS  

  
12.1.  Each year the Board shall appoint a Nominating Committee consisting of:  

(a) a Past-President of the College, or other College member appointed by the Board, who shall 
chair the Committee and present the Nominating Committee Report at the next AGM; and  

  

(b) two or more College members in good standing, at least one of whom is not a member of the 

Board.  

  

12.2. To apply to be nominated as a candidate for election as an Officer or Director of 

the College, any College member in good standing shall read, complete, sign and submit 

to the Nominating Committee at least two weeks before the AGM an Application and 

Consent to Stand for Election as an Officer and Director, and Certificate of Eligibility in 

the prescribed form appended to By-law # 1.  
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12.3. After verifying that an applicant is a College member in good standing and has 

submitted the said form by the required deadline, the Nominating Committee shall 

include him or her in its list of candidates nominated for election at an AGM.  

  
12.4. If more individuals have been nominated for Director at Large than there are 

Director at Large positions available, or if more than one candidate has been nominated 
for any of the Executive Officer positions, an election shall be conducted.  

  

12.5. At the AGM, if only one candidate for an Office has been qualified and 

nominated by the Nominating Committee, he or she shall be declared elected by 

acclamation.  

  
12.6. At the AGM, if no candidate for an Office other than that of a Regional 

Committee representative has been nominated by the Nominating Committee, 

nominations shall be invited from the floor.   

  
12.7. A nomination made from the floor by any College member in good standing 

under the previous provision, shall be accepted as long as the nominated candidate is a 

College member in good standing and submits a signed Application and Consent to 

Stand for Election as an Officer and Director, and Certificate of Eligibility to the 
Nominating Committee immediately.   

  
12.8. After three calls for further nominations for each unfilled Office have been 

made, the nominations for it shall be declared closed.  If only one candidate is 

nominated from the floor for an Office, he or she shall be declared elected.  If no 

candidate is nominated, the Office shall be declared vacant.  

  
12.9. All elections shall be determined by plurality vote and votes shall be cast by 

ballots.  

  

12.10. All votes shall be counted by two scrutineers appointed by the Chairman of the 

Nominating Committee, who shall serve as the Chief Scrutineer.  

  

12.11. The election and installation of Officers and Directors shall be conducted by the 

Chairperson of the Nominating Committee.  

  

ARTICLE XIV.  ARTICLE 13:  FINANCIAL ACCOUNTING   

  
13.1. The Board shall ensure that the College keeps proper accounting records with respect to all 

financial transactions of the College and, without limiting the generality of the foregoing, shall cause the 
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College to keep records of all sums of money received and disbursed by it and the matters in respect of 

which receipt and disbursement take place, all sales and purchases by it, all assets and liabilities, and all 

other transactions affecting its financial position.  

  
13.2. The Treasurer shall have custody of all monies and financial records of the College.  The records 

may be situated at another place in New Brunswick than in the Territory, if deemed necessary by the 

Board, as long as the records are readily accessible by the Board.  

  
13.3. The Board shall ensure that all members annually have access to a report on the financial position 

of the College, in the form of a Balance Sheet and Statement of Income and Expenses, reviewed by the 

Accountant appointed by the College.  

  
13.4. Before each AGM the Finance Committee members other than the Treasurer shall examine the 

accounts and financial records of the College to ensure the correctness of the Annual Financial 

Statement, which shall include a Statement of Operations and Changes in Net Assets detailing a 

summary of all Revenue and Expenses.  The Finance Committee shall include at least one member who 

is at arm’slength from the Board.  

  
13.5. Contracts: All deeds, documents, contracts, engagements, bonds, debentures, and other 

instruments requiring execution by the College shall be signed by any two Officers or as the Board may 

authorize.  Save as otherwise provided in these By-laws, no Officers shall have power or authority to 

bind the College by any contract or engagement or to pledge its credit.  

  
13.6. The only authorized Signing Officers for the College’s bank account shall be the President, 

VicePresident, Secretary and Treasurer.  Each year’s Executive has discretion as to which of these 

Officers actually assume signing authority.  

  
13.7. Any of the Executive Officers may arrange, settle, balance and certify all books and accounts 

between the College and its bankers and may receive all paid cheques and vouchers and sign all the 

bank’s forms of settlement of balance and release or verification slips.  

  

13.8 Cheques and Drafts: All cheques or other orders for the payment of money, notes, or other 

evidence of indebtedness, accepted or endorsed in the name of the College, shall be signed by at least 

two Signing Officers, including either the President or Treasurer.  

  
13.9. Deposits: When received, the funds of the College shall be deposited to the credit of the College 

into an account established with a recognized Canadian financial institution.  All such accounts are to be 

approved by resolution of the Board.  
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13.10. Deposit of Securities for Safekeeping: Any securities of the College shall be held for safekeeping 

in an account or safety deposit-box established with a recognized Canadian financial institution and 

approved by resolution of the Board.  

  

ARTICLE XV.  ARTICLE 14:  INDEMNIFICATION OF DIRECTORS AND OFFICERS   

  

14.1. All present and former Directors and Officers of the College and their heirs, executors, 

administrators, estates and effects respectively, shall at all times be indemnified and saved harmless 

out of the funds of the College from and against:  

  

(a) all liabilities, costs, charges, and expenses whatsoever which Directors or Officers sustain or 
incur in or about any action, suit or proceeding that is proposed, brought, commenced or 

prosecuted against them, for or in respect of any act, deed or matter or thing whatsoever, 

made, done or permitted by them in or about the execution of the duties of their offices, except 

only such liabilities, costs, charges or expenses as are  occasioned  directly by their own  wilful 

misconduct, intentional breach of trust, or gross negligence, so found; and  

  

(b) all other costs, charges and expenses that they may sustain or incur in, about or in relation to 

the affairs thereof, except such costs, charges or expenses as are occasioned by their own wilful 

neglect or default.  

  

14.2. In the absence of any dishonesty on his or her part, every Director who acts at 

the College’s request shall be indemnified by the College against all losses and expenses 

should that person become liable to pay in respect of any claim made against him or 
her by reason of being a Director.  

  

14.3. The College shall insure its Directors against liability and for defence cost 

coverage.  

  

ARTICLE XVI.  ARTICLE 15:  ENACTMENT, AMENDMENT AND REPEAL OF BY-LAWS  

  

15.1. The Board may, by a two-thirds majority vote of its members present at a duly constituted 

Directors meeting, enact, amend, repeal and re-enact any By-law, provided that:  

  

(a) any new or revised By-law is not contrary to the College’s Charter, the Act or any other New Brunswick 
or federal law; and  
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(b) such By-law, amendment, repeal or re-enactment thereof may not be acted upon unless and until 

confirmed by a simple majority of the members in good standing present and voting at a duly 

constituted General Meeting, and the College has sent notice of the motion to all its members in good 

standing at least two weeks before the meeting.  

  

  

  

  

  

  

  

  

  

  

  

Tantramar Seniors’ College Inc. 
  

Application and Consent to Stand for Election as an Officer and 

Director, and Certificate of Eligibility 

  

  I, the undersigned, hereby certify that:  
  

(a) I HEREBY APPLY AND CONSENT TO STAND FOR ELECTION AS AN OFFICER AND DIRECTOR 

OF TANTRAMAR SENIORS’ COLLEGE INC. FOR THE FORTHCOMING YEAR, AND IN 

PARTICULAR, FOR THE FOLLOWING OFFICE(S) I HAVE CHECKED:  

                                     

☐  President, ☐ Vice-President, ☐ Secretary, ☐ Treasurer, ☐ Director at Large, ☐ Regional 

Rep.;  

    

(b) I AM A MEMBER IN GOOD STANDING OF THE SAID COLLEGE; AND  

  

(c) I AM NOT DISQUALIFIED FROM BEING A DIRECTOR OF THE SAID COLLEGE BY SECTION 

87 (1.2) OF THE COMPANIES ACT OF NEW BRUNSWICK BECAUSE:  

  

1. I am at least 19 years of age;  

2. I am not of unsound mind and have not been so found by a court in Canada or 

elsewhere;  

3. I am an individual;   

4. I do not have the status of a bankrupt;  
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5. I have not been convicted of an offence under the Criminal Code (Canada) or the 

criminal law of any jurisdiction outside Canada                

 (i) in connection with the promotion, formation or management of a 

corporation,   or  

    (ii) involving fraud, unless three years have elapsed since the expiration of the 

period fixed for suspension of the passing of sentence without sentencing or 

since a fine was imposed, or unless the term of imprisonment and probation 

imposed, if any, was concluded,  whichever is the latest, but the disability 

imposed by this paragraph ceases upon a pardon being granted.  

  

DATED at ______________________, N. B. this _____ day of _________________, 20___.  

  

  

(PRINT) NAME: _____________________  SIGNATURE: ___________________________  


